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+~RULES OF CAPITALIZATION

1) Sentence-¢ag 2= AT Caprtalrze IO | (T

e Ismy friend. ' Is hobby IS gardening.
) Proper Noun-«3 A2 T Caprtalrze FCO 2| (TN

—ahim, haka, angladesh

3) Proper Noun e <@ Ad] ec R apitali
FICS 2T (T )

= Rupais an ndian girl.

= | knaw the difference between the Q'nerrcan English
and{ = ritish English.
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ﬂ) j@w =ice Noun @ Pronoun-¢& Capitalize e 231

(- i .
codis the of the world. 6@
in all 0 )

e lIs prese _IS creations.

ﬁ) fofderca Ad essir)g-&ﬂ?@ﬁ Capital letter I¢71 (T=-
al Mother )
y dear Father -

6) | gt xfir SifSr carT, @2 ot 597w Capital letter-<s 231 (3-
» Itig | Who am a student ~

e
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il

/ﬁ%‘»{ 17, 367 M @ e 212 oeg Capital letter 2311 ¢

IETY deay,an Day, Year Day etc.-—
) Direct quofation-«s o2 wFwe Capitalize 3909 231 (39-

The Teacher said, <0, it can’t be possible.”
WWWW\%@WWW@%BT Capital letter 231

) ) ) y etc/

- The
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) East, North @32 South 2T % TR =)/ CRICAT
aSQIGEE ([T, 94 @l 2195 o Capital letter 2w
(T3-

= | spent my whole life In the@st.

= ~The ice caps are melting in the " /orth.
11) sfor afobt enst~s 22w sra Capital letter 231 (T34~

_winkle, twinkle, little star
L‘ow | wonder what you are
-'p above the world so high

Ike a diamond in the sky
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12) %Wﬂ;@ e Capital letter 2301 (T3w-
<ing __ear, @u_ﬁ, amlet, | lacbet
13) st 2fS3ic e Sl M REPees 22T
Capital letter 271 (5=

nglish and engall are my favourite subjects.
/ﬁl) e B4, S2ie, (G- 297 I &5 oFF Capital letter

. The aj ahal, The@tanl ggar - Xpress etc.

L —
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15) ~fqz @ a¥acgs 910w &2% o Capital letter 231 (-

= Mother reads the ‘ uran daily.
= We read the [ttefaq everyday.
_/716) T, s, ARieee Fonifrs AW 22 orwd Capital letter 231
- —_ Sl e
(TN~
. The@dma IS a big river.

= _The Vlount _verest Is the highest mountain in the world.
/1/7) 3 8 RMICIF w22 or%g Capital letter 231 (T34~

= |n Bangladesh, the Iiuslims, the -'indus, the Christians
live peacefully.
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18) 79 ToR ferd (31 SATRIpr<= 20T @ A o Capital letter
v
e — M
Then came [ eath on a winged ¢
(9T JPICE S SRR
\/9) g g ?°

UIR9 7| (T

, G\zﬂ’ ajid etc.
— f\_—__
iy

9 @y Capital letter
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RULES OF PUNCTUATION —

Awg CRIE WWW-«]‘@ (T orata
]2 I 27, Teteice Punctuation Marks

I - L, ¢ L2 Sy
N= Punctuation Marks @¢etid 359219 (q2ieaT

S
f Ishan’s English Care
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() Full Stop/Périod(F=r5):

d SNERIEE I AL F7 @5 T AT Full stop (.) I
(- ‘
= | knocked at the door -

/.6 There was noreply &(1;0 9&\&

LG e ARG F00 Full pg.)m‘m— v\‘&
T \ \ )
= Jan,(eg,Jam,etc )Wﬁ“‘\e‘\ =)
] SR Capital letter g Abbreviation 2te s4izee Full

O e
@AV

stop (.) ICTN (T3- f &
« UN. UNESCO. BBC ot .
&1 sy L g

— Contact: 01757755699







0 SR 3CN2e-F Pt frice Full stop ()
1 @53 Full stop (.) siisee Dot (©6) =
2 (T- 7,

= http:/www .oup com
R Wﬁﬂ?@ XA (P I8 *AS ARRCO 07 0L

73 srefrey wraierag #icg Full stop (.) 37 | =
Examination 9s &y Exam Mathematics @3
&y Math etc.

/ Ishan’s English Care
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/{mmwwm Full stop (.) 3T (T-
= S M Wahiduzzaman Khan

/l{ﬂawﬂwws’i@ Full stop (.) 3BTl (T5=-
= Mr Abdur Rahmanisa T N O/~
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/(,) Comma(@: m\ol/

SifeReia 1 CRT TSRS 29 T ICT BiEig and-ad
b 2 Comma () T M (-
= Abouquet of red pink white roses

= Tea coffee. milk and hot chocolate
1 Tag Question-¢ Sentence-«3 i =L (AT Setiat

Fqto Comma (,) IFT (T-
= |t’s quite expensive, Isn’t It?

2 o - iaht?
You live In Fandpu@\lgM e
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hrase-TeRs @ Clause-PRiE HiEMl I &=

Comma@ﬂl (-

. IfyOWhe exam. avoid bad
comp concentrate on your study, than you
willPmake a'good Tesult.

= Oh, so that’s where It was.

= As It happens, however. | never saw her again.
= By the way. did you hear about Shetu’s result.

Ishan’s English Care
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1 Short quc:};{ar[/lon-xﬂ{‘{c?r Comma (,) 1l
» Siblisaid CLittle things affect little minds.”

] Case n AdjectiveT:Iause 3t Phrase-
/@i SR Comma I SRt AT 23 (T

= Mr. Hasan %@her IS very popular
/ with students/ ST

= Cox’s Bazarywhich is small townChas the

G i ST

longest natural sea beach in the world.
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}/ﬁerefGre, on the whole, for instance, however,

by the way, in fine-9 & Phrase-tet it &0

| wwmwa@mwwwwmw
WHWWWComma I3 I W T

. | therefore pray ray and hope that you would be kind
eneughto grant me 5 day’s leave of absence In

advance.
1 B0 itz Yours faithfully, yours sincerely, yours

ever 29jiw Closing-¢3 %its Comma Az™ | (-

Ishan’s English Care
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EI Vocative case-¢ P ACIHT I 2T O AT I

Jl open the door.
give us happiness.
1 Bi=ita Date TR (it (FICT e Comma 36T
J
(-
= September 30, 20
= 6 March, 200

Ishan’s English Care
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IR TP (It Adverb It Appositive IR IS
4 Comma IR 3| T-

- Rafthher is a doctor. <B‘\N‘C\:""\/

= | shall however lend him some money.

?/Sﬁjll, but, yet 95it Conjetiction gt & Co-ordinate
Clause-«ta RO o e F0 eiewed Co-ordinate

Clause-<t=ig 365 Semicolon Il (T9-

= | reached the station at onc%but the train had already
left. —

Ishan’s English Care
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(:) Colon (= ): @ @
UV (BN W 1 SCo (P I 741 W (T G

= As Shakespeare ert@
All the world’s a stagviem/ —
And all thd n merely play

o @ (FIAF Sentence-cF XA 1 & FI0S

Colon (7) 33=© 2 (T4+-

= Fardin Is a good studer@e_\: GPA 5 in JSC
Examination. / Tshan's English Care

Contact: 01757755699




 CFICT g Suiggel 3t g =ieet Colon () 361 S
for example, as follows, such as, the following

3ujit Phrase-et&R 4@ Colon () mwmm

P [ (TN
= You will need some other things too, such/s@

rubber, a ruler and a pencil sharpener.
L /5T (TR ¢ 901 ]t RRes st Colon (2) 36T

(T 5 ol

= 8:30 am., 9:35 pm. 395w

— e ) Ishan’s English Care
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174
/1,) Semicolon (mﬁt@?ﬂ):% ?\
d Senttnce-93 ¥Fh =2 @ ST MR @F 217 92

b cE Sentence-9g e o2 200 HSAM FACO
Semicolon (;) JIRT FICS T (T-

She as determined to succeed, whatever the

ost’ ould achjeve ali hoever might
e =g
suffer on the way,

-/ X
/ Ishan’s English Care
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J Formal writing-¢s ¢3#tg Conjunction gist
IF W 93 1 Clause-(F it FICS J2S
FACO W (T~

= He always makes a good result. he has a

sharp memory. - S
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?) Question Mark (2T ©2):

1 SHE 2R IR LT 2R T J37e
(-

" Where’s the bool@

= Are you leaving

0 iR IR AT AR (T I Bz 7927 730
I CTA-

« John Marston ()1575-1634)

o Ishan’s English Care
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@ xclamation Mark/Exclamation Point
(TP EET 52):
0 PR Sentence R, Sivw, 1:4, CFe {31 Sig

S 2™ I, (7 W@ Sentence -93 (I
HSHEINT o JT0 27! (T

= That’s Marvelo@ —
= ‘Naveyr'’ she cried.

/ Ishan’s English Care
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/(’) Apostrophe (g5

L SeRgfF S -7 RO 0 (P! I8 I &9 T
FICI S 2P A -

= My friend s brother

= The waltress's apron

= King James's crown/ King James™ crown
= The students book

= The women's coats e
/ Contact: 01757755699



@it =t g o Omit 30 JI2W 0 REFAFICR
CHLT RO W (T

= |'m (I am) @
= They d (They had/ They would) KA\
= The summer of 89 (1989) S{\

/

] = FeA 39f ﬂ@l}?Pluralwwﬂ*’W (

SR JRIT T T
= roll yourr's
= Durlng the 1 Ishan’s English Care
Contact: 01757755699




(-) Hyphen (F06%):
%2 3 ereifir Word @& e Compound word =13t
CHFCE QI (-) I3 A 2N -\
= Hard-hearted \ML\\,@@‘\V/J8
= Motherto be

A it Prefix 3t st Compound (o 3309 2130
(AR | (T~ -
= Pre Raphaellte

= Pro Europea /
Ishan’s English Care
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Q/D/Co{pound TRYIGTAT FAT TS AR TS

| (- %"L
Sevem@ree “)952% é%? (\9}\‘“
/F hirty one L~ / 4 b/o;\&
O,

wenty-two
%Engllsh -9 ¢33 Vowek Mt ¢IF 28 (IIC

Prefix ¢ @ Vowel a1t Word et
[\
FACS QT IJRT© W Q\N\\ r
= Co-operation @
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& A
3
e:\ % SoFN S AN (it Word & cotx I
S I et ATAST S FoTRITS 2T O & TR

SRR #F 2130T MO 2| (T+-

= Decide what to do I1n order to avoid mis
takes of this kind in the future. s
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( ) DaSh !W! =

1 I %8 I AWt &= It Apposition-9 IR
e 7R 90 Dash 3= 27 (T7-
= Jasmin gave me many thing ring, dress etc.
i £
//w ?TWWWWWW Dash I<ze
| (T

= |f | were achild agam\/letjaygone be bygone.
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%#WWWW
I T& SRCF Ty 2 Dash I77© W
T

= The ancient mariner told the storyO
and reperﬁr ashetoldit " that

i B

brought suffering to him.

\ /

Ishan’s English Care
Contact: 01757755699



] 4 |
m@ uotation Mark 3t Inverted Comma:
1 *=rE 8 R FACO (IIEHN IO | (-

What do you want®?_ne asked.
| want only youﬁrepv‘
~—— /
d (I RIGH M SR O 2 I3 @3 *19 3 =1
B BT (FIHH IRTC W (TH-

= \We heard the call ‘follow  and we followed them.

< i atiee Ishan’s English Care
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3 &7, ], IR, ADWWWWWW@L
2T (TR e 2N \)N
= Keats's ‘Ode to Autumn \

= | was Watmh of the day

0 128 (I I ISICE ST A (FIGHT IO 2 (T

= Do you know the origin of the saying: “A little

learning Is a dangerous thing ? —
A stz English-9 SlIsn(itb*= I73© 2 (TH-

I m drownin @
= Ishan’s Enghsh Care

== -
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